YOUR NAME
Your address
Your mobile and/or telephone number
Your email address

25th June 2022 (date of invoice)


Accounts Department
Company Name
Number and Street
Town
City or County
Postcode (or zip code)


INVOICE   No:  ABC22001


	Details of the services or job you’re invoicing for
	
Hourly/Daily/Weekly/Session fee:		£XXX.XX

14/07/22   10.00-18.00	(Daily fee)			£XXX.XX
19/07/22   10.00-14.00	(Session fee)		£XXX.XX
24/07/22   15.30-18.00	(2.5 hours @ £XX.XX)	£XXX.XX

VAT @ XX%:  (ONLY if you are VAT registered!!!)	£XXX.XX

Agreed expenses: (list items and amounts here)	£XXX.XX

									________
TOTAL  AMOUNT  DUE:						£XXX.XX
________

INVOICE PAYABLE ON RECEIPT PLEASE / IN XX DAYS

Bank details for electronic payment:
Account Name: The name on your bank account
Bank Name: The name of your bank
Sort Code: 12-34-56
Account Number: 12345678

VAT Number: 123 4567 89
Your full birth name
UTR: 1234567890
National Insurance Number: AB 12 34 56 C
